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Introductory Statement
This policy was drafted in the Spring term of 2010. The initial draft was drawn up by the principal using prompts from the SDPS website. This document was circulated among all staff members, the parents’ association executive and the Board of Management prior to its final ratification by the Board of Management
Rationale

The school needed to devise a policy in this area in response to the guidelines issued by the NEWB. The school also recognises that when a child is absent or late for school, they miss out on both educational and social needs.  It is also difficult for children, who are frequently absent, to maintain relationships and attain in their education.
 Aims

The aims of this policy are to 
· Foster an appreciation of learning;
· Share the promotion of school attendance amongst all in the school community;
· Inform the school community of its roles and responsibilities as outlined in the Education Welfare Act 2000;
· Identify pupils who may be at risk of developing school attendance problems;
· Ensure that the school has procedures in place to promote attendance and participation;
· Develop, subject to available resources, links between the school and the families of children who may be at risk of developing attendance problems;
· Identify and remove, insofar as is practicable, obstacles to school attendance;
· Enhance the learning environment where children can make progress in all aspects of their development;
· Promote positive attitudes to learning;
· Ensure that the system of rules, rewards, and sanctions are implemented in a fair and consistent manner that encourages pupils to attend school.
Content of Policy 
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1.  The NEWB and absenteeism
The NEWB is the board responsible for ensuring that all children in our school attend school regularly. Schools are responsible for reporting absenteeism through a website, www.schoolreturns.ie.  When a child misses 20 schooldays, the NEWB become involved in investigating the cause.
2.  Keeping records 

Everyday in school, children’s attendance is recorded in the roll book.  This is an important document and can be used in legal cases.  When a child is absent, when the roll is called, he/she is marked absent.  A child is marked absent even if they arrive after the roll call.  This roll call takes place around 10.15am.  An exception to this rule is outlined in parts 5, 6 and 7.
Every term, the school reports all absences to the NEWB.  In this report, every child’s absence is recorded online. There are 6 criteria for absence in the report. Any absence, without a written note, will fall under the category “unexplained”. If a child has 20 or more unexplained absences, the NEWB will automatically investigate.
3. What to do if your child is absent

When a child is absent, it is the parent/guardian’s responsibility to write a note in the child’s homework diary to explain the absence. It is not sufficient to telephone or text the school. Email and hand-written notes are acceptable. These notes are stored in the child’s file until June 30th of each school year.  After this, all notes are archived. 
4. Guidelines on holidays or planned absence

Although, planned holidays and other absences are not encouraged by the school, a note should be sent in to explain the absence from school. 
5. Lateness and the Roll Book

Any child who arrives later than 10.15am (when the roll is called) will be marked absent even if he/she arrives to school. There are exceptions to this rule outlined in the next two points.

6. What to do if you know your child will be excessively late

If the child is going to be late for school, a message to the school before 9:30am will be accepted and the child will not be marked absent in the roll book.  Failure to produce the above will warrant the child being marked absent for the day.

7. Planned Lateness

If a child has a morning appointment, e.g. doctor, dentist, etc., it is acceptable to write a note to tell the teacher of the appointment. In some cases, a certificate/appointment confirmation may be asked for.
8. Structures and Plans to counteract Lateness

School starts at 9.20am. A child who arrives only 10 minutes late for school misses over 30 hours of tuition per annum. The first ten minutes of our school day can be the most important time as it helps the child to settle in to his/her routine.
Implementation 

This policy will be implemented immediately and will be subject to annual review.
Ratification & Communication

This policy will be available in the school for any parents/guardians who wish to view it. It was ratified by the Board of Management at its meeting in October 2007 and reviewed in July 2010 

